DRIVER INSTRUCTIONS

STATE LAWS REQUIRE THE
OPERATOR TO KEEP A RECORD OF
DISTANCE DRIVEN AND THE FUEL
PURCHASED BY JURISDICTION.
YOU ARE THE ONLY PERSON WHO
CAN PROVIDE THIS INFORMATION

EACH TRIP REPORT MUST COVER
ALL DISTANCES TRAVELED.

ATTACH ALL ORIGINAL FUEL
RECEIPTS

Prior To Operating The Vehicle:

1. Enter the company name.
Enter the unit #
Enter the driver name
Indicate the starting city, state.
This MUST be the point where
the trip begins.
Enter the destination. This is
the most distant point you will
travel from the starting location.
Record the date, state/prov.,
STARTING odometer reading
on the first line of the trip fields.

2.
3
4

While Operating The Vehicle:
7. The vehicle operator must
complete the state/province
distance (miles) information.
INDICATE THE STATE
BEING EXITED, record
odometer reading each time a
state line is crossed during the
trip, or WHENEVER A PICK-
UP OR DELIVERY is made
within a state.
The vehicle operator must
complete the Fuel Purchased
section each time fuel in placed
in the vehicle (exclude reefer fuel)
ALL ORIGINAL FUEL RECEIPTS
Must be enclosed to receive tax paid
credit for purchases.
Indicate the ending odometer reading.
Calculate total miles driven and record
in total miles section.
11. Sign the completed Driver Trip Report.

10.

PROPERLY COMPLETED TRIP
REPORTS WILL AVOID FINES AND

ASSESSMENTS AGAINST YOUR

PREPARE A SEPARATE TRIP REPORT
FOR EACH VEHICLE OR UNIT USED.

COMPANY. ALL FUEL RECEIPTS MUST
IDENTIFY:
[F YOUR VEHICLE OR UNIT BREAKS 1) COMPANY NAME
DOWN AND YOU GET A SUBSTITUTE 2) CITY
VEHICLE OR UNIT, PREPARE A 3) STATE/PROVINCE
SEPARATE TRIP REPORT TO COVER 4) UNIT#
THE DISTANCE TRAVELED AND 5) INVOICE #
FUEL PURCHASED BY THE 6) GALLONS/LITRES
SUBSTITUTE VEHICLE. 7) PRICE PER GALLON/LITRE
8) TOTAL PRICE
9) DRIVER SIGNATURE
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AK - Alnska IN- Indiana MT - Montana PA - Pennsylvanla WY - Wyoning
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12. Submit the DTR to Kris-Way Truck Leasing




